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Instructions  

Using the Discount/Promo Code 
To use the Discount/PROMO CODE: 

1. Log into Program Workshop 

2. Go to Inventory and should see the screen below: 
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3. Enter amounts in the Buy Additional text box and click Add to Cart and the following screen 

should show: 

 
4. Enter the discount/promo code in the Promotional Code text box and click Apply.  You will only 

see a notification if the code is incorrect, sample: 
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5. If you do not see the message above, click on the checkout button and the following screen 

should appear: 

 
6. Enter you PO number and click Place Order. 

7. The request for more inventory has been made and the normal grant/deny process applies. 

 


